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Working with CSV files places special demands on the user. In particular, the correct display
in Excel depends on several factors.

CSV tables are used for both the Datenqualitatsrichtlinie (DQR) and the Building Master Data
Guideline (BMDG). A special feature of these tables is that the content is separated by a

delimiter, in our case semicolon.

In this documentation, we want to give you a guide and show you how you can

1 Display CSV files correctly in Excel

2 Edit CSV files in Excel

3 Correctly encode and save CSV files after editing
In particular, the use of special characters in different languages leads to errors that have to
be corrected if the coding is faulty. Particular attention is paid to the Article.csv and the

Description.csv of the BMDG.

Please note that steps 2 and 3 may not work according to these instructions, e.g., if the comma
is the default separator in Excel. This can happen especially in English-speaking countries. In

this case, please contact support@arge.de so that we can find a solution for you.

Note: Please do not open a CSV file by double-clicking it. Excel interprets the CSV file in the
best possible way, but this may lead, among other things, to the incorrect interpretation of
the separator, the omission of leading zeros (e.g., in article numbers), the changing of the date

format, and possibly the misinterpretation of the coding.
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1 Display CSV files correctly in Excel

1. Change the filename extension of the CSV file you want to edit to .txt

-

MName Status Date modified Type Size

3| Articletct | o] Microsoft Excel C... 431 KB
@Attachments.cw @ Microsoft Excel C... 425 KB
@ Country-specific.csv @ Microsoft Excel C... 5341 KB
@ Description.csv @ Microsoft Excel C... 129 KB
@ Header.csv @ Microsoft Excel C... 1KB
@ PackagingUnits.csv @ Microsoft Excel C... 106 KB
@ Relations.csw @ Microsoft Excel C... 1KB
@ Specifications.csv @ Microsoft Excel C... 1,637 KB

Rename
| If you change a filename extension, the file might become unusable,
Are you sure you want to change it?
Yes No

Confirm the change with Yes.

2. Open Excel.

Use Open —> Browse to navigate to the storage location of the file you just renamed. In the
drop-down menu in the lower right corner, change the file type from "All Excel Files" to "All
Files".

MNarne Status Date modified Type

£ Articletct @ Text Document
!@Attachments.cw (&) Microsoft Excel
!@ Country-specific.csv @ Microsoft Excel
!@ Description.csv @ Microsoft Excel
!@ Header.csv @ Microsoft Excel
!@ PackagingUnits.csv @ Microsoft Excel
!@ Relaticns.csv @ Microsoft Excel
!@ Specifications.csv @ Microsoft Excel

Y
L

v‘ Al Files (*.*) v

Tools = All Excel Files (*acl™* xlsc* xclsm;* xlsb:* aclam; ™ oo * s s, =t ™,
Excel Files (*l** xls* sy * alsb: * slarm;* schoc ™ st sels; ™ aclay ™
All Web Pages (*.htm;*.html;*.mht;*.mhtml}

XML Files (*acml)

Text Files (*.prm;* ety csv)

0000 0 10,00

Select the file and click Open.
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3. Now you will see the text import wizard.

In step 1 of 3, set the selection to "Delimited" and select the correct file origin. Normally this
should be 65001 : Unicode (UTF-8). If you see incorrect special characters in the preview
window after making this selection, change the file origin to Windows (ANSI) and see whether
the special characters are now displayed correctly. Then click Next.

Text Import Wizard - Step 1 of 3 ? >

The Text Wizard has determined that your data is Delimited.

If this is correct, choose Mext or choose the data type that best describes your data,
Original data type
Choose the file type that best describes your data:

@Egelimitecﬁ - Characters such as commas or tabs separate each field.

D Fixed width - Fields are aligned in columns with spaces between each field.

Start import at row: |1 +| File origin: 65001 : Unicode [UTF-8) b

|:| My data has headers.

Preview of file ChilUsers\Anwender\OneDrive - ARGE Neue Medien'Testdaten C5WArticle b,

1 FUPPLIER ARTICLE NUMBER;CATALOGUE ARTICLE NUMBER;ARTICLE TYEE;SUPPLIER GT|*
E DF0021;MDF0404 ;MDF0405; MDF0022 ;MDF040&6; MDF0023;MDF0024 ;MDF0407 ;MDF0025; 1
2345€785;123 _456_785;5TD; 123456785, Reflex Vljes-Isoclatie incl. Folie H 3
E 2345€7590; ;5P;123456790;Reflex Vlies-Isoclatie incl. Folie H 4000/R, Wit;R
H 23456791;123_456_791;VA;12345675];Reflex Vlies-Isoclatie incl. Folie H 50| w
< >

Cancel < Back Finish

In step 2 of 3, change the delimiter selection from Tab to Semicolon. Then click Next.

Text Import Wizard - Step 2 of 3 7 >

This screen lets you set the delimiters that your data contains. You can see how your text is affected in the
preview below.

Delimiters
[ 1ab

|:| Treat consecutive delimiters as one
|:| Comma .

Text qualifier: | ~
[ space
|:| Other:

Data preview

UPPLIER ARRTICLE HNUMBER TRLOGUE RRTICLE WNUMBER RATICLE TYPE EUPPLIER GTIH| ™

DEOOZ1 DF0404 DE0O405 DEFO022
23457829 23 _.458.78%9 TD 2345£7829
23456750 5 23456750
232456751 232 .458.751 R 23245791 W
< >

Cancel < Back Finish
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In step 3 of 3 mark all columns of your table. To do this, hold down the Shift key, drag the
horizontal scroll bar all the way to the right, and click on the last column. Now change the data
format to text. Finally, click Finish.

Text Import Wizard - Step 3 of 3 ? >

This screen lets you select each column and set the Data Format.

Column data format

C)general

@ : ‘General’ converts numeric values to numbers, date values to dates and
et all remaining values to text.

(O Date: | DMY v Advanced...
C) Do not import column (skip)

Data preview

Cancel < Back Mext =

4. Now save this file as an xIsx file. To do this, go to File > Save as and select Excel
Workbook (*.xlsx) from the drop-down menu.

Article

Excel Workbook (*.xlsx) - E‘* Save

Excel Workbook (*.xlsx)
Excel Macro-enabled Workbook (*xlsm)

Norkbook (*.x
orkbook (*

(Comma delimited) (*.csv)

Excel Binar

Excel 97-
CSV UTF-8
XML Data (*xml)

Single File Web Page (*.mht, *.mhtml]
Web Page (*.htrn, *.htrnl)
Excel Template (*xltx)

Excel Macro-enabled Template (*xltm)

03 Termnplate (*.xlt)
Text (Tab delimited) (*.txt)
Unicode Text (*.txt)

XML Spreadshee

Microsoft Excel forkbook (*xls)
CSV (Comma delimited) (*.csv)
Formatted Text (Space delimited) (*.prm)

Text (Macintosh) (*.kt)

Click on "Save". The new workbook will open automatically.
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2 Edit CSV files in Excel

5. If you have carried out the previous steps, you can now make your changes in the
created Excel file.

6. When you have entered all changes, save the xlsx file. If you want to make more changes
later, you already have a file that you can edit directly.

7. Finally, save this file as a CSV file via File = Save as and select CSV (comma delimited)
(*.csv) from the drop-down menu. Click on "Save". Then close Excel.

’]\ = C: = Users = Anwender > OneDrive - ARGE Neue Medien = Testdaten CSV
| Article |

Excel Waorkbook (*xlsx) - ‘ [F}Save |

Excel Workbook (*xlsx)

Excel Macro-enabled Workbook (*axlsm)
Excel Binary Workbook (*.xlsk)

Excel 97-2003 Workbook (*.xls)

CSV UTF-8 (Comma delimited) (*.csv)
XML Data (*aml)

Single File Web Page (*.mht, *.mhtml)
Web Page (*.htm, *.html)

Excel Template (".xltx)

Excel Macro-enabled Template (*.xltm)
Excel 97-2003 Template (*xIt)

Text (Tab delimited) (*.txt)

Unicode Text (*.kxt)

XML Spreadsheet 2003 (*xml)

Microsoft Excel Vorkbook (*xls)

CSV (Comma delimited) (*.csv)
Formatted Text (Space delimited) (*.prn)
Text (Macintosh) (*.txt)

Please note that Excel may not save the file with a semicolon as a delimiter. This is especially
the case if the comma is the default separator in Excel, as is the case in Great Britain. In this
case, please contact support@arge.de so that we can find a solution together with you.

3 Correctly encode and save CSV files after editing

8. You should now use another editor to check the coding and adjust if necessary. The free
text editor Notepad++, for example, is suitable for this.

9. Open the CSV file you just created with a right click and select “Edit with Notepad++”.
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MName Status Date modified Type Size
I@Ar N 5 Microsoft Excel C.., 434 KB
Open . -
B3 At Lt Microsoft Excel C... 425 KB
Print | . .
I@ Cy ) 5 Microsoft BExcel C... 541 KB
@ D¢ Edit 3 Microsoft BExcel C.., 29 KB
g3y O Share with Skoype 0 Microsoft Excel C.. 1KB
I@ Pz # Share 3] Microsoft Excel C... 106 KB
B9Re  Copylink 3 Microsoft Excel C... 1KB
I@ Sp Manage access U Microsoft BExcel C... 1,637 KB

View online

Version history

Free up space

Always keep on this device

7-Zip

CRC SHA
[ Edit with MNotepad++
Ha Scan with Microsoft D

efender...

10. You will now see the CSV file as a delimited text file. If you see a semicolon as a
delimiter, step 7 worked correctly.

11. Now you can check the encoding. You can see the current encoding either in the lower
right corner or under Encoding. If the current encoding is not UTF-8, you need to convert

the encoding to UTF-8.

To do this, click Encoding = Convert to UTF-8.

123456790; ;
123456791;1
123456792;1
123456793;;
123456794;;
123456755; ;
123456796; ;
123456797;;
123456798; ; STD;

L9 Bt

LT = = R |

;
i b =

=+
2%

€

File Edit Search View Encoding  Language Settings
s EH & 3 Tz EFY ans
=] Article.csv E3 l UTF-8

1 [uPPLIER AR sl

2 MDFO0021;MDF UTF-16 BE BOM

3 123456785;1 UTF-16 LE BOR

Character sets

Convert to AMNSI

Convert to UTF-8

Convert to UTF-8-BOM
Convert to UTF-16 BE BOM
Convert to UTF-16 LE BOM

Macra  Run  Plugins  Window 7
kBB 1 EEERA @

ICLE NUMEBER;ARTICLE TYPE;SUPPLIE
06; MDF0023; MDF0024 ; MDF0407 ; MDFOO
eflex Vlies-Isoclatie incl. Folie
Isoclatie incl. Folie H 4000/R, W
flex Vlies-Isolatie incl. Folie
flex Vlies—-Isclatie incl. Folie
Isclatie incl. Folie AT 3000/R3,
—-Isolatie incl. Folie AL 2000/R4
Isclatie incl. Folie AF 3000/1,
Isolatie incl. Folie AF 3000/2,
Isolatie incl. Folie H 3000/1, W

jEeflex Vlies—-Isclatie incl. Folie H 4000/1,

12345679%9; ;53TD;12345679%;Beflex Vliies-Isoclatie incl. Folis H 5000/1,
123456800; ;5TD;123456800;Reflex Vliies—-Isoclatie incl. Folis AT 4000/R4

>

length : 441.072 lines: 1.734 Ln: 1

Col:1 Pos:1

Windows (CRLF)  ANSI IMS

Check whether this conversion was successful and the special characters are still displayed

correctly. Save using the fl

oppy disk icon.

If necessary, check the correct conversion by repeating steps 1 to 3.
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